What is a Group in Nature’s Notebook?
A Group in Nature’s Notebook is one where many individuals may share responsibility for
monitoring by contributing observations to the same list of plants and animals at a specified
location. Any user who has joined the Group can submit observations to sites created and
maintained by the Group and its Administrators. Users may belong to an unlimited number of
Groups.
You may wish to create a Group for several reasons:
• To manage student progress for a course or a class
• To manage volunteer or staff observations and progress toward programmatic goals
• To manage data for more than one personal site for a group of people that you manage
When you request a new Group within Nature’s Notebook you will become a Group
Administrator. This will give you the tools you need to manage people, plants, and animals for
observation. To request a new Group:
1. Visit the website: www.usanpn.org/nn/groups/group-site
2. Complete the Group Request Form.
Groups may have one or more Group Administrators and an unlimited number of Group Members.
Group Administrators manage sites, plants, and animals for their group. Often, they are
responsible for developing a monitoring plan for education, outreach, or science. Group
Administrators can create sites, add or remove plants and animals from the site, view all Group
Members who are observing as part of the group, remove Group Members from a group, download
data from other Group Members and designate other Group Members as Admins.
To become a Group Admin of an existing Group, request permission from the current Group
Administrator. Then join the Group in Nature’s Notebook following the instructions below. Once
you have joined the Group, the current Administrator can visit the Manage Users page to
designate you as an Admin too. You must already be a member of the Group to be designated as
an Administrator.

How to Join a Group:
1. When you first join Nature’s Notebook, select the correct Group name under Partner
Groups. Save your work at the bottom of the page. This will automatically add the Group to
your Observation Deck.
The USA National Phenology Network | National Coordinating Office | University of Arizona
1311 East 4th Street, Suite 325, Tucson, AZ 85721 | Phone: 520-621-1803
education@usanpn.org | www.usanpn.org/nn/education
USA-NPN Education Publication Number:

2. If you already have a Nature’s Notebook account, go to the “My Account Details” page using
the link on the right-hand side of your Observation Deck. You can also access this page by
clicking on the following link: www.usanpn.org/user. Click EDIT underneath your username,
scroll down the page, and check the box next to your Group from the list under Partner
Group. Don’t forget to hit save at the bottom of the page to save the changes to your
account.
Group Members can enter, edit, and delete their own observations about plants and animals.
They cannot add sites, or add or edit plants or animals.
Data Entry Technicians can be designated by any Admin for any Group Member. Data Entry
Technicians can add data on behalf of any other Group Member (under the name of that Group
member), and edit existing data belonging to any Group Member.
Administrators can independently add and remove users from their Group(s) as they see fit.

Entering Observations for your Group
Making observations in the Group: Observers should look for the drop-down on their
Observation Deck under Sites, where they can toggle between their personal sites “My Sites” and
the Group.
Example: For the Cary Institute of Ecosystem Studies Group
(left), observers generally only observe at one Site, but will
see two Sites under the Group name. An observer can select
the single site within the Group for which they wish to submit
observations.
You can see that Cary Institute has two sites within its
Group, with different species marked on the ground for
observation.

Questions?
If you have questions about setting up a Group or need help thinking about how to create it to meet
your needs in the database, please contact us at groups@usanpn.org. If you have questions about
how to implement your monitoring program on the ground or how to manage your volunteers,
contact education@usanpn.org.
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